How to use a writeback .

CareSystems 9.7.00
ExtraCare 9.7.53

1. All excel documents with writeback functionality will have sections of the document where data must be entered. These sections will differ between documents. Refer to specific instructions for each writeback document.
2. Once your data for writeback is ready you can do one of these two options.
a. Right click in any cell and navigate to CareSys ExtraCare XL > Solutions[image: ]
b. Or go to the toolbar and select the Add-Ins menu, the third last button in the CareSys ExtraCare XL group is the Solutions button.
[image: ]
3. The loading screen will appear (only the first time the Solutions form is opened). In the solutions window that opens double click the Write-back option under the Care Systems group. [image: ]
4. The opens with a new writeback setup to create. You will almost never need to actually create and link a writeback. Click the File menu on the top left and navigate to Open > Workbook and click it.
 [image: ]
If you close this window and later want to re-open it to run the writeback you must repeat the steps in part 4 and 5 to get back to part 6 in order to execute the writeback.
[bookmark: _GoBack]


5. A window listing all writebacks in the Excel Workbook will be shown. In almost all cases there will only be one witeback . The name of the Writeback will vary but will be related to the type of data that is being written. Select the write back and click OK. 
[image: ]



6. The writeback window will load the linking data for the writeback. In almost all cases there will be no need to change anything on this window. You can choose either the Preview button, Validate button or Execute button.[image: ]
The columns name will be different in each writeback but each column should be linked to a corresponding Named Range in the Excel doc.

a. Preview button will open a window showing the data read from the Excel document. [image: ]
b. [image: ]The Validate button will open a window showing any errors with your data. You can double click any error row and the focused cell in the Excel document will change to the one with the error.
c. [image: ]The Execute button will open a Logging window showing the results of executing the writeback. If it suceeds there will be an item showing ‘X records were affected’ with a value replacing X. If there are errors they will appear here with ODBC type errors.
7. Close the Logging window and close the main writeback window. Even if you do nothing but load the writeback and exceute the window will always ask if you want to Save the writeback. This is referring to saving the definition of the writeback not it’s data. It is harmless to save the writebackso I would recommend telling people to just click Yes everytime.[image: ]
The only noticable difference is that clicking Yes will make the open Excel work book dirty meaning the workbook can also be saved. Clicking No will not mark the open work book as dirty meaning Excel will not need to save changes to the document if there no other un-saved changes.
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